Code of Conduct

for Employees and Volunteers

in the Catholic Church in Aotearoa
New Zealand

The skills and expertise that employees and volunteers bring to their role is vital to the life of the
Church and is very much appreciated. All those who undertake work for the Church, whether paid or
unpaid, are representing the Church and there are expectations for the way they perform their role.

This “Code of Conduct for Employees and Volunteers” sets out these expectations of behaviour. All
employees and volunteers are asked to read and sign this Code of Conduct to acknowledge they
understand and accept these standards of conduct.

As a Church Employee or Volunteer, in the Archdiocese of Wellington, | agree that:

e | will be honest and trustworthy.

e | will fulfil my role as set out in my role or job description.

e | will seek support if asked to do something beyond my experience, qualifications or comfort-
zZone.

e | will comply with all policies and procedures provided to me during my work.

o | will treat everyone with respect and courtesy.

e | am personally accountable for my decisions and actions in helping to create a safe and
supportive environment within my Church community.

e | will avoid any activities that could bring the Church or my Church community into disrepute. |
will ensure my actions are not affected by my personal interests or relationships.

o | will follow safeguarding procedures when I am with a child or group of children or providing
ministry or service to any adult.

o | will respect the rights of people to privacy and confidentiality, and confidential information will
only be shared with others with the informed consent of the person, unless there is clear danger to
them or to others. | will take all allegations of harm or abuse seriously and will follow our reporting
procedures. | understand that | also have the right to report any concern or allegation of abuse or
harm directly to the Police or Oranga Tamariki (Ministry for Children).

e | will honour the principles of Te Tiriti o Waitangi in my work. 1 will be respectful of other
people’s cultures.

e If my behaviour or conduct is found to be in breach of this code of conduct, | understand that
consequences may include a requirement to apologise, training, a performance improvement
strategy, warnings, or, in serious cases, dismissal.

e If I do not understand any aspect of this code of conduct, | will speak to my manager, supervisor or
ministry leader.

Signed as an acknowledgement that this code of conduct has been received by me, I have had an
opportunity to read it and ask questions about it and that | agree to be bound by its terms.

Name:

Signature: Date

All personal information collected by this organisation is held in accordance with the Privacy Act 2020.
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